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Logging on to SAFIS 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

  
 The link to the SAFIS Website can be found in a few places: 
 

• The RIDFW Website 
 

• SAFIS 
 

• In the welcome e-mail  
 
 

 We recommend bookmarking the website for ease of use 
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mailto:tom.rosa@dem.ri.gov
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http://mahi.accsp.org:8888/pls/htmldb_safis/f?p=200:101:14874524285585


 

Logging on to SAFIS 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter your 
username and 
password here 
 
Note upon your 
first login you 
will be asked to 
change your 
password 
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Logging on to SAFIS 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click here to enter the data entry site 
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Navigation Box 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

This is the navigation 
box, it is what you will 
use to navigate the site 
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

  
 
 

• Negative Reports are “Did Not Fish” reports from the paper 
logbook 
 

• Please enter a Negative Report for any gaps in fishing activity of 
more than 10 days 
 

• To begin entering a Negative Report- click “Negative Reports” in 
the navigation box 
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Entering Negative Reports 
 

To begin- click  
“Negative Reports” in 
the navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Create New NEGATIVE Report(s)” 
to begin  
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the range of days here.  Dates 
must be in MM/DD/YYYY format 

Note: There is another way to 
enter the dates it is described 
in the next slide 

mailto:nichole.ares@dem.ri.gov
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

By Clicking on the calendar 
symbol next to the date 
entry field a small calendar 
pops up 
 
You may select the date from 
this calendar by clicking on 
the day 
 
You may scroll through the 
months by clicking on the 
arrows to the side of the 
month name  
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Once you have entered your 
dates click “Save” 
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Once you  click “Save” you will get 
this confirmation screen 
 
There is a list of dates to the left- 
these are all the dates contained 
within the range that was entered 
 
Click “Finish” to submit these dates 
for the negative report 

mailto:nichole.ares@dem.ri.gov
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Entering Negative Reports 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

To delete Negative 
Reports, click the box 
to the left associated 
with the date you wish 
to delete. 
 
Click the red “Delete” 
button above 
 
You will be asked to 
confirm, click “OK” 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

 
• Favorites are the fields that almost never change such as; 

• Vessel, port, effort and gear information, species, 
dispositions, dealers 

 
• These fields will auto fill with this information when you go to 

enter a trip 
 

• Some of your favorites may already be filled out if you have 
been fishing since 2011.  If this is the case review and update 
the necessary fields 
 

• To begin, click “Favorites” in the navigation box 
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Setting up Favorites 
 

To begin- click 
“Favorites” in the 
navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Add Additional Trip Header” 
to begin adding Port and Vessel 
information 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Select State- Rhode 
Island will auto-select 
 
Click “Select PORT” 
and then select your 
port from the drop 
down list 
 
If you cannot find your 
Port, choose the next 
closest option 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Vessel” in the drop 
down list click “Select From All 
Vessels” 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

This is where you will 
search for your vessel 
 
Check to make sure the 
“Registering State” is 
correct, if not click and 
select the state from the 
drop down list 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Search for your Vessel by entering 
part of the Vessel Registration 
Number 
 
We do not recommend searching by 
vessel name as not all vessels are 
named in SAFIS 
 
“From_Shore” and “UNREGISTERED” 
will automatically appear as a choice 
 
If you cannot find your vessel, let us 
know- the contact information is 
provided at the bottom of the screen 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Find your vessel in 
the list and click 
“Select” to the left 
side of your vessel. 
 
Make sure to double 
check the 
registration number 
to ensure you choose 
the correct vessel 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

The Header Information is complete 
 
Review this now and if correct you are ready 
to continue 
 
If you commonly use more than 1 vessel or 
land in different ports you may repeat the 
process and add additional header 
information 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Waters” and 
choose “Select Waters 
Inshore-2” 
 
If you are fishing in stat 
area 537, or other federal 
waters select “Federal 
Waters EEZ-3” 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select State” and 
choose Rhode Island from 
the drop down list 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Area” and 
select your stat area 
from the list 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Gear” 
and choose your 
gear from the drop 
down list 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information 

If you are fishing “Pots 
And Traps, Lobster” 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information 

Enter the amount of gear hauled or 
number of hauls in “Trip Gear Quantity” 
 
Enter the amount of gear in the water in 
“Total # of Gear In Water” 
 
If using Rod and Reel, these two fields 
will both be the number of rods used 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information 

Click “H/D” and select either “Hours” or 
“Days” from the drop down list. 
 
Fixed gear (pots, gillnets) is entered in 
days 
 
Mobile gear (trawls, rod and reel) is 
entered in hours 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information 

If you fish more than 1 gear type repeat 
the process 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

Click “Add Additional 
Effort” to add effort 
information, this 
includes area fished 
and gear information If fishing multiple gear types, you can choose 

which to include when you enter a trip report. 
 
To exclude a favorite gear from your trip 
report, click the “YES” button in the 
“Include?” column and select “NO” 
 
This is helpful for seasonal fisheries, and we 
recommend turning gear types on and off as 
the fishing year moves on. 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

If you are fishing “Pots 
And Traps, Lobster” 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Add commonly caught species using the 
tree to the left 
 
Search for the species you wish to add 
and click the plus sign next to the species 
name 
 
Species are listed by “group” as in all 
flounder species are listed as “flounder, 
species” 
 
If you are having trouble finding your 
species, let us know- contact information 
is at the bottom of the screen 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Some commonly caught species in RI 
 

  
  
 

Common Name In SAFIS as 
Black Sea Bass Sea Bass, Black 

Fluke Flounder, Summer 

Winter Flounder Flounder, Winter 

Monkfish Goosefish 

Weakfish Sea Trout, Grey 

Jonah Crab Crab, Jonah 

Sand Crab/Rock Crab Crab, Atlantic Rock 

Squid Squid, Long Finned (Loligo) 

Pogies Menhaden 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Setting up Favorites 
 

If you are fishing “Pots 
And Traps, Lobster” 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Once you have found 
your species and clicked 
the plus sign a list will 
drop down 
 
Click “Ungraded-
Unclassified-Lb.” from 
the list 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

If you are fishing “Pots 
And Traps, Lobster” 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Species selected from the 
tree will be added here 
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Setting up Favorites 
 

If you are fishing “Pots 
And Traps, Lobster” 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Disposition” and choose 
the disposition for each species 
 
You may add a species multiple times 
if you have more than 1 commonly 
used disposition for the species 
 
Repeat this for each species 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Select Sales Disposition” and 
choose from the drop down list 
 
Repeat this for each species 

mailto:nichole.ares@dem.ri.gov
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Here is an example species list- notice that there are 3 
different “Sales Disposition” but only 2 different 
“Dispositions” 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Add Additional Dealer” to add 
dealers to your favorites 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

This will bring up this menu 
 
Search for a dealer by typing a 
portion of the dealer name 
into the search bar 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Find your dealer from the list 
and click “Select” to the left of 
the dealer name 
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Setting up Favorites 
 

Click “Select Sales Disposition” and 
choose from the drop down list 
 
Repeat this for each species 

This will bring up this menu 
 
Search for a dealer by typing a 
portion of the dealer name 
into the search bar 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

After you hit “Select” your 
favorite dealers will appear here 
 
Repeat the process for additional 
dealers 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

If you want to add additional 
dealers remember to remove 
your old search first by clicking 
the symbol to the right with 
the red “x” in it 
 
Then follow the same steps to 
add your additional dealer 
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Setting up Favorites 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Your favorites are now complete, and you are 
ready to enter a Trip Report 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

  
 
 

• Once your favorites are set up you are ready to enter a trip 
 
 

• The information saved in your favorites will auto fill those fields 
 
 

• To begin click “Trip Reports” in the navigation box 
 
 

 
 

 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Entering a Trip 
 

To begin- click “Trip 
Reports” in the 
navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Click “Create NEW Trip 
Report” to begin a new trip 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

This is the screen you will see- as you can 
see many of the fields auto filled from 
the favorites that were saved 
 
This will show how to enter a trip using 1 
gear type 
 
After there will be a section for entering 
a trip with 2 gear types 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the trip “Start Date”  
 
Once again the date needs to be in 
MM/DD/YYYY format, or you can use 
the calendar  
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the fishing time 
 
Remember for Mobile Gear this is hours 
fished and for Fixed Gear this is days the gear 
was soaking 
 
Check to make sure the “Gear Quantity” and 
“Total # Gear in Water” are correct and 
change if needed. 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

If you are using a gear type not in your 
favorites, click “Add Additional Effort” and 
follow the same process described in adding 
effort to your favorites 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the “Reported Quantity” this is the pounds of each species caught by disposition 
 
Make sure to check the disposition and enter the pounds accordingly 
 
If you did not catch a species leave the “Reported Quantity” blank 
 
If you use a disposition not in your favorites, click the disposition and select “Select from all 
Dispositions” click the field again and all dispositions will be available for you to choose from 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

For species “Sold to Dealer” if you have one 
dealer selected from your favorites it will auto 
fill,  if you have more than one favorite dealer 
click “Select Dealer” and choose the appropriate 
dealer from the list 
 
If you sold to a dealer not in your favorites click 
“Select from all Dealers” and search for the 
dealer 
 
For species you keep for personal use make sure 
the sales disposition says “No Sale- Retained”  
 
For species sold dockside or placed in car- we will 
describe how to enter these shortly. 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Scroll to the left and the rest of the form will appear to fill out 
 
Enter the “Date Sold” for each species.  Clicking in the box once 
will auto fill to the date the trip started.  Click in the box again to 
change if necessary, or click the calendar and choose the date 
there 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

For “Personal Use” and “Sold to Dealer” species you are finished! 
 
For dockside sale species fill out 
 “Price” which is price per pound or per lobster 
 Click “Market Category” and choose the appropriate category 
 Click “Grade” and choose the grade  
These are the same fields found on the “Dockside Sales” paper logbook 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

For a species “Placed in Car” 
 
• Select the “Disposition” 
• Click “Sales Disposition” and select “Placed in Car” 
• Click “Catch Source” and select “Carred” from the 

drop down list 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

When finished click “Save & 
COMPLETE (F9)” 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

When finished click “Save & 
COMPLETE (F9)” 

This is the confirmation screen, this will provide a 
summary of the trip.  Review this before continuing, if 
there are any errors click “Edit Trip:” at the bottom left 
of the screen and make the corrections 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

When finished click “Save & 
COMPLETE (F9)” 

Once you have reviewed 
the trip click “YES” -this 
acts as your signature to 
confirm the information 
provided is true 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

When finished click “Save & 
COMPLETE (F9)” 

Click “Finish (F10) to 
complete the trip 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

A list of all completed 
reports will appear on 
the Trip Reports screen 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

To create a Trip Report with 
multiple gear types the same 
steps are followed.  First Click 
“Create NEW Trip Report” 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the trip Start Date 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the fishing time for each 
gear type 
 
Also check and change the “Gear 
Quantity” and “Total # Gear In 
Water” if necessary 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

If a gear type is not used click the 
space to the left and then click 
“Delete Effort” 
 
You can also turn gear types off 
in the favorites screen as 
described earlier.  This is useful 
for seasonal fisheries 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Entering a Trip 
 

Enter the trip Start Date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Begin to fill out the 
“Reported Quantity” for 
each species keep an eye 
on the disposition codes. 
 
Any species that you did 
not catch leave “Reported 
Quantity” blank 
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Entering a Trip 
 

Enter the trip Start Date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Check to make sure the effort numbers match 
to the associated gear.  This is what defines 
which gear a species was caught with.   
 
For example, in this case the Whelk were 
caught in the Pots and Traps, Conch (131) 
which is effort 2 so the Whelk pounds should 
be listed under effort 2 
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Entering a Trip 
 

Enter the trip Start Date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

If you need to change an “Effort” just click to 
the left of the species and select the 
appropriate effort from the drop down list 
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Entering a Trip 
 

Enter the trip Start Date Scroll to the left 
and enter the 
Sales Disposition 
and Dealer 
Information 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Entering a Trip 
 

Scroll to the left 
and enter the 
Dealer 
Information 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

If sold to a dealer, Click “Select Dealer” and 
choose from the drop down list 
 
If personal use there is no dealer 
 
For dockside sales, follow previous 
instructions, fill out “Price”, “Market 
Category”, and “Grade” 
 
For Placed in Car follow previous 
instructions and fill out “Disposition”, “Sales 
Disposition” and “Catch Source” 
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Entering a Trip 
 

Scroll to the left 
and enter the 
Dealer 
Information 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

Enter the “Date Sold” 
Then Click “Save & COMPLETE 
(F9) at the bottom left 
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Entering a Trip 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

When finished click “Save & 
COMPLETE (F9)” 

Review the trip, then click 
“YES” 
 
Then click “Finish (F10)” 
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Entering a Trip 
 

List of all trips will be found here 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Entering a Trip 
 

You can look back and edit any trips 
by clicking “Edit” to the left of the 
trip 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Entering a Trip 
 

This calendar shows you days that 
have a trip either positive or 
negative. 
 
Positive reports have a blue bar 
across the date  
 
Negative reports have a green bar 
across the date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Entering a Trip 
 

You can scroll through the months 
by clicking “<Previous” or “Next>” 
you can also click “Today” to show 
the current month 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

  
 

• The fishbowl is used with the sales disposition “Placed in Car” 
 

• It is how you will track what happens to these species 
 

• To begin, click the Fishbowl below the Navigation Box 
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Using the Fishbowl 
 

Click the Fishbowl 
to begin 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

Here, all the species that have been 
designated as “Placed In Car” will appear 
 
Click “Remove from Car” to begin  

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

Select the disposition code 
for the species placed in 
car- this disposition code 
describes what happened 
to the species after they 
were placed in car  

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

When selecting “Sold to Dealer” 
you will be prompted to select 
your dealer by clicking “Click 
HERE to select dealer” 
 
Choose your dealer then you will 
be asked to enter the “Amount 
Removed from Car” and the Date 
Sold 
 
Click Save 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

Select “Discard” if the 
species were discarded for 
any reason 
 
Upon selecting “Discard” 
you will be asked to enter 
the “Amount Removed 
from Car” and the Date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

Select “Private Sale” for 
dockside sales 
 
Enter the “Amount 
Removed from Car,” Date, 
“Total Price,” “Market 
Category,” and “Grade” 
 
Note: this is the total price 
of the sale, not the price 
per pound or per individual 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Using the Fishbowl 
 

Select “Personal Use‘” if 
the species were kept by 
you. 
 
Enter the “Amount 
Removed from Car” and 
the date 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Other Options 
 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

  
 

• You may also look at “Fishermen Info” which has your contact 
and license information as it is stored in SAFIS 
 

• You may also look at and print “Reports” of your fishing activity 
 
 

 
 

 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Fisher Info 
 

Click “Fisher Info” in the 
navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 
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Fisher Info 
 

To begin- click “Trip 
Reports” in the 
navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

This is what you will be able 
to see- you can update 
information here if you wish. 
 
*NOTE: This does not update 
your information with the 
licensing/boat registration 
office.  If you have any 
changes in contact 
information you must let 
them know 
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Reports 
 

Click “Reports Menu” in 
the navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

mailto:nichole.ares@dem.ri.gov
mailto:tom.rosa@dem.ri.gov


 

Reports 
 

Click “Reports Menu” in 
the navigation box 

For additional information or assistance please contact Coly Ares (401) 423-1926/ 
nichole.ares@dem.ri.gov or Tom Rosa (401) 423-1923/ tom.rosa@dem.ri.gov 

These are the reports you will have access to.   
 
ALL Trip Reports will list every report you have entered into SAFIS (since 2011)  
 
eTRIP Interactive Report will allow you to search for types of trips (during a time period, 
using a gear type, species caught) 
 
The information can be downloaded to your computer in multiple formats 
 
For more information contact RI DFW- the information is at the bottom of the screen 
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Tom Rosa 
ACCSP Coordinator 

3 Ft Wetherill Rd 
Jamestown RI 02835 

(401) 423-1923 
tom.rosa@dem.ri.gov 

 
 

Coly Ares 
Fisheries Specialist 
3 Ft Wetherill Rd 

Jamestown RI 02835 
(401) 423-1926 

nichole.ares@dem.ri.gov 
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